
SPECS – Process – Instructions to applicants 

 

i. Applicant may first open any Internet browser such as Google Chrome, Firefox 

etc. and type SPECS IFCI on Google search tab. Browser will show page result 

as given below: 

 
 

ii. Now, Applicant needs to click on https://specs.ifciltd.com and SPECS portal will 

open as below: 

 

https://specs.ifciltd.com/


iii. Please go through the Scheme/Notification and guidelines first, from the SPECS 

online portal, from the following: 

 

 
 

 

 

 
 

Please check the eligibility of the proposed product for which you intend to apply under 

SPECS (refer Annexure-1/Annexure-1A of the SPECS Guidelines and the Amendment to 

SPECS guidelines) from the above. 

 

  



 

iv. Applicant has to ensure the eligibility of the proposed product as per SPECS 

guidelines.   Only when the product eligibility is ensured, Applicant needs to click on 

Register Button for initial registration, as shown below: 

 

 
 

 

v. After clicking on Registration button, Registration Form will open as below: 

 

 
 



vi. Applicant needs to enter the above details as asked in Registration form, then, 

check on button for “I agree to the Terms and Conditions” and then click on 

Register button 

 

vii. After clicking on Registration button, Applicant will get Email as below: 

 

 
 

 

viii. Applicant now needs to verify email address as received through another email as 

shown below: 

 

 
 

 



ix. Applicant will receive the OTP on Registered Mobile number as well as on 

Registered Email-id which needs to be entered and then press “Verify” button.  

 

 
 

 

x. After OTP is verified by applicant, portal will show the following message: 

 

 
 

 

xi. Also, KYC Documents to be submitted by the applicant by e-mail are as under: 

 

 

➢ Documents pertaining to Applicant, viz. copy of PAN, GST, and Certificate of Incorporation of 

the applicant (wherever applicable) are required to be sent by email to  specs@ifciltd.com 

 

➢ Govt. recognized photo ID of Authorized Person along with documentary proof of his official 

role (viz. Office Identity Card, official e-mail and contact details etc.) in Applicant (company), 
are to be sent by applicant by email to specs@ifciltd.com  (It may be noted that only the 

employees / directors / KMPs of Applicant can be the Authorized Person, since all 
communication/alert messages would be sent only to such Authorized Person).  

 

➢ Post receipt of Applicant KYC docs by email, IFCI will check the said documents and then 

activate the login of the applicant. 

 

  

mailto:specs@ifciltd.com
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xii. IFCI, after verifying the KYC documents, will activate the log-in ID of the applicant.  On 

activation, applicant may proceed for ‘Detailed Registration details’ process, as shown 

below:     

 

 
 

 

xiii. Applicant needs to click on “Click here” to initiate filling of Detailed Registration 

form. It will appear as below: 

 

 
 

  



xiv. After filling the required details and necessary uploads like BoM, Manufacturing 

Process and Sample Photograph etc. applicant needs to click on button “Save as 

Draft”.  

 

 
 

 

xv. After clicking on button “Save as Draft”. A screen will appear as below showing 

Submit button or edit button for any rechecking / update purpose: 

 

 

  



xvi. After clicking on Submit, portal will show a message as below: 

 

 
 

 

xvii. After submitting, Portal will show a Success message as below: 

 

 

  



xviii. Applicant will also receive an email confirming submission of application as below: 

 

 
 

Note:  

i. One applicant needs to register only once, irrespective of multiple projects, if any.   

ii. Post-applicant log-in activation, application must be registered.  

iii. One application is to be submitted for one project of the applicant.   

 

xix. Now Admin needs to activate the Detailed Registration form after verifying all the 

credentials. After activation from Admin side, Applicant will receive another email 

as below and will be able to fill application form on portal. 

 

 



 

xx. Now, Applicant can click on “Create New Application” to initiate filing of Application 

form. 

 

 
 

 

xxi. Application form will appear as below, where applicant needs to enter all the 

information as required. 

 

 

 

  



xxii. On each page of Application form, there is “Save as Draft” so that no information 

once filled is missed 

 

 
 

 

xxiii. There are several pages in Application form, which needs to be filled by applicant 

as below: 

 

 
 

Note: While filling each page of application form, Applicant may please refer SPECS guidelines 

and ensure all the details entered should be as per asked in guidelines and upload all requisite 

document as wherever asked in application form. As all pages are designed in such way that it 

covers each section of SPECS guidelines. 

 

Applicant needs to fill ONLY in white (blank) fields. 

  



xxiv. On final page of Application form, Applicant needs to click on Submit button 

 

 
 

 

xxv. After clicking on Submit button, Portal will show a “Success” message as below: 

 

 

 

  



xxvi. Applicant will also receive an email on registered email id for successfully 

submission of Application form. 

 

 
 

 

xxvii. After Submission of Application, PMA (IFCI) will verify all the credentials submitted 

in application form and the documents as required in Annexure-3 of the SPECS 

guidelines.   On meeting the requirements as per Annexure-3 of the SPECS 

Guidelines, the acknowledgement letter would be made available in the SPECS 

portal.  

 

 

xxviii. After acknowledgement letter is issued, applicant dashboard will be displayed as 

below: 

 



xxix. Applicant is required to ensure submission of all the documents as per Annexure-V 

of SPECS guidelines, for IFCI to process the application.   

 

 

xxx. For any gap in the details required for processing of application, the same would be 

intimated to applicant by email.  Applicant to ensure providing the required 

information / updating in online portal. 

 

 

xxxi. IFCI, will submit the appraisal report before Executive Committee (EC) for its 

consideration. 

 

 

xxxii. On approval of the application by the Competent Authority, the approval letter 

would be made available in SPECS portal along with approved list of items, which 

will also be intimated through e-mail, as below: 

 

 
 

  



xxxiii. After approval letter is made available in the SPECS portal, Applicant dashboard will 

be displayed as below: 

 

 

 

**** 


